

TEQUESTA PINES PROPERTY OWNERS ASSOCIATION, INC.
ARCHITECTURAL REVIEW COMMITTEE (ARC) APPLICATION FORM FOR ROOFTOP SOLAR PANELS



Name(s):_________________________________________________________________________________ 

Address:______________________________________________________________________Phone Number: _______________________________ Email*: __________________________
*You consent Tequesta Pines Property Owners Association (TPPOA) to send you periodic emails. Information in these emails may include notice of upcoming meetings, special events, or general matters of interest in or affecting Tequesta Pines. You can unsubscribe at any time.

Contractor Name:_______________________________________________________________ _______________________________________________________________
Phone Number_______________________________Email:_____________________________ 

Describe in your own words all requested modifications, alterations, or new items (attach additionalsheetsnecessary):________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Homeowners must rely on specialized professionals to provide the technical drawings and orientation data required for this ARC rooftop solar panels application. To accurately demark "due south" and the allowable 45° deviation on a site plan, you must look to one or more of the following experts provide the information needed for us to render a proper approval of your application.
1. Solar Design Engineers or Consultants
Most reputable solar installation companies have in-house designers or engineers who use specialized software (such as Aurora Solar, Helioscope, or PVsyst) to create detailed site plans.
· What they do: They use high-resolution aerial imagery and LIDAR data to calculate the exact "azimuth" (the compass direction) of your roof planes.
· The Output: A professional "Solar Site Plan" that explicitly labels true south and shows the panels' orientation relative to it.
2. Licensed Land Surveyors
While a surveyor usually focuses on property boundaries, they are the gold standard for determining "True North" vs. "Magnetic North."
· What they do: They can perform a "Solar Access Survey" or include solar orientations on a standard boundary survey.
· The Output: A certified survey map with precise degree markings that cannot easily be disputed.
3. Professional Engineers (PE)
In Florida, many solar permit packages must be signed and sealed by a Licensed Professional Engineer (typically structural or electrical).
· What they do: They verify that the placement meets both the Florida Solar Rights Act and the Florida Building Code.
· The Output: A sealed engineering drawing that includes a "North Arrow" (True North) and the specific tilt and orientation of the array.
4. Architects
If your solar project is part of a larger renovation, an architect can include solar placement in their site and roof plans.
· What they do: They use CAD software to align your home’s footprint with geographic coordinates.
· The Output: Architectural site plans that reflect the exact orientation of each roof facet.
Tips for your HOA Application:
· True South vs. Magnetic North: Ensure the professional uses True South (Geographic South). Compass needles point to Magnetic North, which in Florida can be off by several degrees (the "magnetic declination"). FSRA refers to geographic orientation.
· Performance Reports: Ask your professional for a Shading Analysis or a Solar Fraction Report. If the POA suggests a non-south roof plane, this report can prove that the alternative location would "impair the effective operation" by more than the legally allowed threshold.


All of the items requested in this document are required and must be submitted with your ARC application for Rooftop Solar Panels application. Failure to provide any item herein with your application will cause us to hold your approval request in abeyance until all required items listed in this form have been provided to us to enable us to make an appropriate determination relative approval of your application

Basic Documentation Requirements
For all improvements: Provide plans and specifications, showing the nature, kind, shape, height, materials, color scheme, location of such structure or other work to be done. Supporting documents should provide:
· the location of all existing improvements that will be impact by the proposed rooftop solar panels;
· the location of proposed alterations, additions, modifications shall be highlighted or otherwise marked;
· dimensions (height, width, and length) of all proposed improvements;
· describe and show the location of any ground based or façade-based appurtenances that  
            are necessary for the functionality of the rooftop solar panels; and
· a current photo of the house from the direct front view of the home and another photo depicting the area on your rooftop which will be modified by the proposed rooftop solar panels.

Note: The above items are the basic requirements. The specific requirements are listed below.  The Architectural Review Committee may require additional basic or specific information after reviewing the application.

Specific Documentation Requirements

1. Site Plan & Orientation Data
· Certified Site Plan: Provide a top-down drawing of the roof showing the exact location and dimensions of the proposed solar array.
· True South Marker: The rooftop plan must clearly demark True South (Geographic South).
· Azimuth Calculation: Provide the specific degree of orientation for the panels (e.g., 180° for South, or within the 135° to 225° range for the 45-degree allowance).
· Array Dimensions: Provide the total square footage of the roof coverage and height/tilt profile of the panels.
2. Technical Specifications & Aesthetics
· Manufacturer Data Sheets: Provide detailed specifications for the panels, including color (frame and cells), finish (e.g., anti-reflective coating), and mounting hardware.
· Conduit & Wiring Plan: Provide a description of how wiring will be routed. Note: TPPOA ARC may request that conduits be painted to match the roof or trim, provided it does not void warranties or impair performance.
· Inverter/Battery Location: If applicable, indicate the location of all ground-mounted equipment (inverters, disconnect switches, or battery storage) by name. If none, indicate in your application that there is no ground mounted equipment associated with your proposed rooftop solar panels.
3. Professional Certification (Performance Protection)
· Solar Efficiency Report: If ARC requests a move to a different roof facet (e.g., to the rear of the house), the owner must provide a report (e.g., Helioscope, Aurora, or PVWatts) showing if the move reduces efficiency by more than 10%.
· Structural Engineering Letter:  Submit a signed/sealed letter from a Florida Licensed Professional Engineer (PE) confirming the roof can support the load and meets wind-load requirements.
4. Licensing & Permitting
· Contractor License: Provide us with a copy of the installer’s Florida Solar Contractor (CVC) or Electrical Contractor (EC) license.
· Proof of Insurance: Provide us with a current Certificate of Insurance for the contractor, naming the property owner and the Tequesta Pines Property Owners Association (TPPOA) as an interested party or as an additionally insured for the duration of the install.
· Permit Application:  Provide us with evidence that a rooftop solar panel permit application has been filed with the Village of Tequesta Building Department and submit the same to us on Village of Tequesta, Building Department letterhead.  In addition to an acknowledgment that a permit application has been filed for rooftop solar panels permit, the letter must also indicate that the necessary permit has not been issued until documentation from the TPPOA is provided to the Building Department indicating that the TPPOA ARC, or Board of Directors, has approved the rooftop solar application for the property in question.
5. Maintenance & Removal Agreement
· Owner Acknowledgment: Provide us with a signed statement that the property owner is responsible for the maintenance of the panels and their eventual removal for roof repairs or end-of-life disposal.





Acknowledgement, Indemnification, and Hold Harmless: Property owner acknowledges ARC approvals and denials are made in accordance with the standards provided by the governing documents for the Association and pursuant to Florida law. It is the property owner’s responsibility to obtain all necessary permits, governmental approvals and maintain compliance with all governmental laws, water management district plans, and private restrictions, including building regulations, zoning regulations, plat requirements, and permitting (“Laws”). ARC shall have no liability or obligation to determine whether the requested improvements, changes, alterations or additions comply with the Laws. Property owner agrees to indemnify and hold harmless ARC, and their principals, for any claims arising from the property owner’s constructions of improvements in violation of the Laws. Without limiting the foregoing, ARC approval in no way modifies the property owner’s responsibility or liability to comply with all applicable building and zoning laws.
Notice of ARC Meeting: I acknowledge that this application must be received by 5:00 PM the Friday before the regularly scheduled Board meeting of each month. It will be reviewed at the regularly scheduled Board meeting, held the second Tuesday of every month at 6:30 pm at a location published on the Association’s website. I acknowledge that I may attend the meeting to answer any questions and present any relevant information to avoid delay in processing my application.
By signing this form, I acknowledge that I have read and recognize the responsibilities and liabilities as described above. I will apply for any required permits, in accordance with any restrictions ARC places on my project, after receiving ARC approval. Email completed form and supporting information to: architectural@tequestapinespoa.com 

Date:__________________Signed: _________________________________________________


ARCHITECTURAL REVIEW COMMITTEE ACTION

☐ Approved as submitted ☐ Approved with stipulation(s) below ☐ Denied for reason(s) below



______________________________________________________________________________


Date:___/___/______CommitteeMemberSignature: ____________________________________
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